MyHununansHoe GromkeTHOe 001me00pa3oBaTelbHOe YUPEeKIECHHE
«JIanasckas cpenHss obmeodpa3zoBaTesibHas HIKOJIAY

IIPABIJIA TIOJIb30BAHMS MIKOJILHOM BUBJIAOTEKOM MOBY «Jlanasckas comn

OBII[UE IIOJIO’KEHUA

1.1. TIpaBua mosb30BaHus GUOIHOTEKOM - JOKYMEHT, GUKCHPYIOLIHH B3aHMOOTHOLICHHE YHTATEIIA C OUOITHOTEKOH 1
ONpeeNOMMi OBIMH MOPSAOK OPraHM3alyy OOCTYXKHBaHH YUTaTeNel, MOpPANOK AOCTyna K doHmam OHOTHOTEK,
npaBa ¥ 00s3aHHOCTH UuTaTe el ¥ GUOIMOTEKH.

1.2. TlpaBo cBOGOAHOro W GECIUIATHOrO MONb30BaHMA OHOIHOTEKOM MMEIOT —yHalHecs U COTPYIHHKH;
00111600 pa30BaTENBHOrO YUPEKIACHHUS.

1.3. K ycnyram uuTatesnell npeacTasistorces - GoHn yueOHOH, Xyn0KeCTBeHHOH, CIPABOYHOM, HAYYHO - MOMYJIAPHOM
JIUTepaTyphl IS yYallMXCs; METONMYECKOH, HAYJHO-TENaroruiecKoy JUTepaTypol i MperioiaBaTesied: - KHHIH,
raseThl, JKyPHAJIbI; - CIPAaBOYHO-OHONHOrpadMIecKuil anmapat: KaTajlord, KapTOTeKH, cripaBo4YHO-6ubMHorpaduIecKuit

(OHJ, PEKOMEHIATE/bHBIC CIIHCKH JIUTEPATYphbl, HHAMBHIYalbHBIC, TIPYMIOBBIE M MaccOBBIC dopmel paboTel ©
YUTATENSIMH.

1.4. Bubnuoreka 06CTy)KUBAET UATATENEH:

o Ha aGoHeMeHTe (Bblaua MPOU3BEICHHUH Ha IOM);
® B YMTAJbHOM 3aJI€;

® B KOMITBIOTEPHOH 30HE

1.5. PexxuM paGoTel GUONMOTEKM COOTBETCTBYET BPEMEHHM PabOThI LIKONBI M YCTAHABJIMBACTCH aIMHUHHUCTpaLIUeH
IIKOJIBL.

I. Ipasa moJsib3oBaTesneii GHOJHOTEKH.

ITonvzosamenu 6ubnUOMEKY UMEIOM NPABO.

> TIpaBo TOTE30BAHHUS GUOTHOTEKOH UMEIOT yUallHecs, NeAarornieckue pabOTHUKM U APYTHe COTPYAHHMKH LIKOJB,
POOUTENH YUaLMXCs [IKOJIBL.

> IMonyyats MONHyR HH(OpMALMIO O cocTaBe OUOIHOTEUHOrO donma, HHGOPMALMOHHBIX pecypcax H
TPEI0CTaBIIsIeMbIX OMOIHOTEKOH yCITyrax;

> TloNb30BaThCs CIIPABOUHO-GUGMHOrpadHueckuM anmnapaTom GuGIHOTeKH;

> TloyuaTh KOHCY/JIbTATUBHYIO IOMOIIp B MIOMCKE U BEIOOPE HCTOUHMKOB uHPOpMaLH;

» TlomyuaTh BO BpEMEHHOE I10JIb30BaHHE Ha a00HEMEHTE U B YMTAJILHOM 3aJi€ MEYaTHBIC H3/aHU, ayIMOBU3YaJIBHBIC
JIOKYMEHTBI ¥ [IpyriHe HCTOYHHKH HH(POPMALHH.

> TlpoxsieBath CPOK MOJIB30BAHUS TOKYMEHTaMH

> ITomy4ath Tematuyeckue, dakTorpapuyeckue, YTOUHAIOMME U 6ubIHorpadguUeckie CIpaBKU Ha OCHOBe (OHA
OUOJIMOTEKH;

> TloNyyaTh KOHCYIBTATHBHYO [IOMOLIb B paboTe ¢ MHbOpMALKeli Ha HETPaIULIMOHHBIX HOCHTRILAX TPH MOJIb30BAHHE
3JIEKTPOHHBIM U HHBIM 060pyIOBaHHUEM;

» V4acTBOBATh B MEPONPHATHSIX MIPOBOAMMEIX GHOIMOTEKOM

> TTob30BaThCs [UIATHBIMU YCIyraMH, IPEeIOCTaBiIgeMblX OMOIMOTEKOH, COrNIaCHO YCTaBy LIKOJEI M MOJOMKEHUIO O
IUIATHBIX YCIIyraX, YTBepXKISHHbBIX PyKOBOJHUTEIEM IIKOJIBL.

> OGpamarhcs kK pyKOBOIHMTENO IIKOMBI JT PaspelleHus KOH(TUKTHO! CHTYallui K IHPEKTOPY HIKOIBL.

IL.Ionn30BaTenn GHGINOTEKH 00sI3aHbI:

» Co6rofaTh NpaBHiia MoJIb30BaHKA OHOIHOTEKOM;

> Bepe)kHO OTHOCHTCS K IPOM3BENEHUAM mevaTd (HE BEIPBIBATH, HE 3arufaTh CTpPaHHL, HE JeNaTh B KHUrax
T10/{YePKMUBAHHUH, TOMETOK), MHBIM JOKYMEHTaM Ha PasIMiHbIX HOCHTEIIIX, 060pyOBaHHIO, HHBEHTApIO.

> Tlopnep/kuBaTh MOPSIOK PACCTAHOBKHM IOKYMEHTOB B OTKPBITOM JOCTYIIE OubNIHOTEKH.

> TToNB30BATHCS [IEHHBIMH M CIIPABOYHBIME JOKYMEHTaMH TOJIBKO B IOMEIIEHHH GHOTHOTEKH;

> V6enuTbCs MpH MOMyYeHHH JOKYMEHTOB B OTCYTCTBUH AE(EKTOB, a NPH o6HapysxeHun POMH(GOPMHUpPOBATh 00
sToM paboTHHKa OuGIHOTeKkH. OTBETCTBEHHOCTb 33 OOHApY)KEHHbBIE nedeKTsl B CHABaGMBIX JOKYMEHTaxX HECeT
TIOCJIEIHHH TTOJIB30BATEb;

> BosBpammarh JOKyMEHTBI B OUOMMOTEKY YCTaHOBJICHHBIE CPOKH;

> 3aMeHsATh JOKYMEHTHI B OMOIHOTEKY B Cllydae WX yTPaThl MM TOPYM UM PaBHOLCHHBIMH, 1160 KOMIEHCHPOBATh
yiep6 B pa3mepe aJeKBaTHOH TOKYMEHTY.

> TIONHOCTBIO PACCUHUTATECA C GUOIMOTEKOM 110 HCTEUEHMH CPOKa 00y HeHHS WilH paboTsl B MIKOJIE.

III. Ilopsaok mosb3oBaHUs OHOIHOTEKOI:

> 3ammch obywarommxcsi (B LiKosie) B OWOMHMOTEKY MPOM3BONMTCA B WHIMBMIAYalbHOM MOPALKE, 2 KJIacChl
3QIMUCHIBAIOTCS 0 CITMCOUHOMY COCTaBY Kjtacca Ipy 3HAKOMCTBE ¢ OMOIUOTEKOH.

> Tlepepeructpaliyis Mojb30BaTe e OUOIMOTEKH TIPOU3BOAUTCS €XKErOHO;

> JIOKyMEHT MOATBEP)KAAIOLIMM IPABO IOJIL30BAHHA 6ubnHoTeKOH (aOOHEMEHT, YMTAIBHBIA 3aj), SBJCTCA
ynTaTeNbCKUH POPMYJIAD;



> YuTaTenscKuit dopmyssp pukcupyer AATy BBIJaYH TIOB30BATENTIO JOKYMEHTA U3 GHOTHOTEK,

> PacnuceIBaThes B HHTATEIECKOM (hOpMyJIsipe 3a Kaskaoe NoJTy4eHHOe B OUOIHOTEKe H3MaHue (xpome yu-ca 1-4
KJ1accoB);

> TIpu yTpaTe 1 HeUsMeHHOH TOpHe H3NaHUH U IPyruX JOKYMEHTOB 3aMEHHTb HX TAKAMH XKe, MO0 KOMUAMU WK
M3NAHMAMH, IPU3HAHHBIMU GUGIIHOTEKOM PaBHOEHHBIMY, IIpy HEBO3MOXKHOCTH 3aMeHBI BO3MecTUTE peasbHyI0
PBIHOYHYIO CTOMMOCTP M3/JaHHI 110 LieHaM, yKa3aHHbIM B YHETHBIX NOKYMeHTax GHGIHOTEKH, ¢ NPUMEHEHHEM
KO3(HLUMEHTOB 110 MepeoLerHke GHOIHOTETHELX [016):71(): 3

IV. Ilopsnok nosb3oBanHus aGoneMeHTOM:

> Ilonb3oBateny wuMeroT TpaBo TMOIYYATb Ha [OM W3 MHOTOTOMHBIX M3NAHMH He Goee IBYX IOKYMEHTOB
OJTHOBPEMEHHO;

» MaKcHManbHbIe CPOKH MOJTB30BAHHS MOKYMEHTOM:

- Y4eOHHKH, yuebHbIe MOCOOHUS — y4eOHbIH rop

- HayHHO-TIOIyJApHAs, O3HABATE bHAS, Xy I0KECTBEHHAS nuTepatypa y4eGHOro Xapakrepa — 1Mecs

- H3MaHH MOBBEIIIEHHOrO cripoca — 10-15 nueit

- TepUONMYECKUE H3NaHUs - He Gonee Tpex nHeit.

»> Ions3oBarenu moryt TIPOMTUTE CPOK MOJIB30BAHHS NOKYMEHTAMH, €CH Ha HHX OTCYTCTBYET CIIPOC CO CTOPOHEI
JPYTHUX IMOIb30BATENCH.

V.Ilopsinok nosib30BaHAS YHTATBHBIM 3aJI0M:

> JToKyMeHTbI, peHASHAYSHHBLE ANt paGOTEI B UMTANBHOM 3aJie, Ha IOM He BBIJJAIOTCS;

> DHUMKIIONenHH, CTPABOYHHUKH, PENIKHE, LEHHBIE M HMEIOIIHECS B €IHHCTBEHHOM 9K3EMIUIAPE [JOKYMEHTEI
BBIIAIOTCS TOJIBKO JUIst PaGOTHI B UHTAITEHOM 3aJi€;

VII Ilopsigok noan3oBaHus oTaemom y4e0Hoii 1aTepaTyphI:

> Belnaua u npueM yue6Hoix JTHTCPATYPbI IPOU3BOAUTECS 110 IPadMKy, yTBEPIKIECHHOMY JUPEKTOPOM LIKOJIBI.

> YuebHylo nuTepaTypy Ha Kacc MOJTy4aeT B OMb/IMOTEKe KIIACCHBIH PYKOBOLMTEND, OH JKe OpraHM3yeT MX BO3BpAT,
OPTaHHU3YeT B Clly4ae NOPYH PEMOHT YUeOHHKOB MITH MX 3aMEHy PaBHOLIEHHBIMH.

> KiaccHelit pykoBouTes TIPOBCPACT HANHME KOMIIEKTa y4eOHIKOB Y KaXK/IOr0 yyaIerocs kiacca,

> Yuallnecs: MOMMHCHIBAIOT KaxKIbI YUEOHHK, MONYyYEeHHBIH W3 WIKOIBLHOIO doHpma, Ha mociemHel crpaHHue
yueOHuKa. Yuammecs o6Gs3aHbl BO3BPAIlIATe WIKOJBHBIC y4eOHMKH B ONMPATHOM BHae. B Cllydae HEOoOXOOMMOCTH
YHallMecs: pEeMOHTHPYIOT UX (TTOAKIIEHBAIOT, OMYHINAIOT 1 T

> B ciyyae nopuu wiu yrepu Y4€GHHKOB YHalllHecs T0/KHbI BOSMECTHTb HX HOBBIMEL

> VueGHUKH NOJKHBI HMETD CBHEMHYIO OBJIOKKY (CHHTETHYECKYIO ITH OyMaxkHy10).

VI. Ilopsixok pa6ots! ¢ KOMIBLIOTEPOM PacHoJIOsKeHHbIM B GHGIHOTeKe:
» Pa6oTa Noib30BaTeNs IPOH3BOMHTCS TONEKO B TIPUCYTCTBHH paGOTHHKA GHOIHOTEKH;,
» Paspernaercs paGota 3a omHEM TMEPCOHAIILHBIM KOMIIBIOTEPOM He Gollee TBYX YENOBEK OHOBPEMEHHO.
> Tlons3oBatens wumeer MpaBO  paboTaTe ¢ HETPAAMIHOHHBIMH HOCHTE/AMH MH(OPMALIMK TONBKO I10CIE
HPEABAPUTEILHOTO TECTUPOBAHHS €r0 PaGOTHUKOM GHOTHOTEKH,



